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1. MECTO JJUCLIUITIJINHLI B CTPYKTYPE OBPA3OBATEJILHOM ITPOI'PAMMEI

1.1. TpebGoBaHus K MpeaBapUTEIbHON MOATOTOBKE O0YYAIOUIMXCS, MPEIIICCTBYIOIINE
N COMMYTCTBYIOIHNEC JUCHUIIMHBI, HA KOTOPBIX OCHOBBIBACTCA U3YUCHUC HaHHOﬁI

«IHOCTpaHHBIli  s3bIK»  0a30BOWM  wacTh  OOHIEHAYYHOro  OJOKAa  JMCIMIUIMH
00pa3oBaTenbHON IPOTpaMMBbl OaKalaBpHara.

2. OITMCAHUME AMCLUITIIMHBI

2.1.  OOmas xapakTepUCTHKA

HaumeHoBanue nmokasaress 3HaueHue nokaszaresns
HazBanue oO6pa3oBaTeslbHON MPOTPaMMBbI 38.03.01 DxoHoMuKa
(ITpoduiib: DUHAHCHL M KPENT)
[Iudp 1 Ha3BaHKE B COOTBETCTBUU C b1.B.O/1.3
Y4eOHBIM IIJIAHOM WNHuoctpanHblii 361K B chepe
npohecCHOHATBHBIX KOMMYHHUKAIIMMA
YacTts 00pa3zoBaTeabHON MPOrpaMMBbl BapuaruBHas yacth
KonuuecTBO 3a4eTHBIX €IMHULL / BCETO YacOB 3/108

2.2. Pacnpenenenue 4acoB 1o (opMaM U epuoaam 00y4eHus

OO0111e€e KOJINYECTBO YACOB
o
E CaMOCTOS-
dopma 21 3 .
> | 2 | mekum- nabopa- | MpakTH- | TEIBHON dopma
o0yueHHsI & 2 BCEro
8 | OHHBIX | TOPHBIX | YECKHX | PabOTHI + KOHTPOJIS
KOHTPOJIb

OuyHas 2 4 30 — 30 48 108 3a4er
O4Ho-3a04Has 2 4 8 - 10 90 108 3a4eT

3. HEJIN JUCHUTTJIMHBI

Henp quctumiuubl «MHOCTpaHHBIN 3BIK B cepe MpodecCHOHATBHBIX KOMMYHHUKAITUI
— (opmMupoBaHUE MEXKYJIbTYPHOW KOMMYHHKATHBHOW MPO(hEeCCHOHATHLHO OPUEHTHPOBAHHON
KOMIIETEHIIMM Ha 0a3e WHOS3BIUHBIX KOMMETEHIHH; (OpPMUPOBAHME MPAKTUYECKUX YMEHHH U
HAaBbIKOB B YCTHOM W IMMCbBMCHHOM HHOS3BIYHOM O6HICHI/II/I (aHaJ'II/IS 1 CO3JaHUC HNHOA3BIYHBIX
COOOIIeHNH B YCTHOM M MUCbMEHHOM (hopMe) Kak HEOOXOJAUMOTO YCIOBHUSI COBEPILICHCTBOBAHUS
KYJbTYPbI MBIIIIJICHUA, O6HI€HI/I$I n pqu/I; MOJIYUYCHHEC JOIIOJIHUTCIBHBIX KOMH@TGHHHﬁ, YMGHI/II\/’I u
3HaHMUI, HEOOXOAUMBIX JJIsl OOeCcTieueHUsI KOHKYPEHTOCIIOCOOHOCTH BBITYCKHUKA M COOTBETCTBUS
C 3ampocaMH pBIHKA TPyJAa W BO3MOXKHOCTSIMH TPOJODKCHHUS OO0pa30BaHUs;, YIIIyOJIECHHOE
u3y4eHue NpodecCHOHATBHOW AaHTTOSI3BIYHOW TEPMUHOJIIOTUU MJI YCIHENIHOTO PelIeHHs
MpoeCCUOHANIBHBIX 3a]1a4.

4. KOMIETEHINH ObYYAIOIMETI'OCs, ®OPMHPYEMBIE B PE3YJIbTATE
OCBOEHMA KOMIIOHEHTA OBPA30BATEJIBHOU ITPOI'PAMMEI, X NH/IUKATOPBI
N TINTAHUPYEMBIE PE3VIJIBTATBHI ObBYUYEHU A

4.1. KomnereHuuu
VYK-4. CrniocobeH ocyliecTBISATh AENOBYI0 KOMMYHHUKALIMIO B YCTHOW W NMUCHBMEHHOU

dbopMax Ha rocynapcTBeHHOM si3bike Poccuiickoit @epepariui 1 HHOCTPAaHHOM(BIX) SI3bIKE(ax).

4.2.  VuaukaTopbl KOMIIETEHITHHA



Komnereniuu

WNHukaTopsl

Pe3ynbTarsl 00yueHus

YK-4. Cnocoben
OCYIIECTBIISATh
JICIIOBYIO
KOMMYHHKAITUIO B
YCTHOU U
MMHUCbMEHHOU
dhopmax Ha
roCyIapCTBCHHOM
si3bike Poccuiickoi
denepauuu U
WHOCTPAHHOM(BIX )
sI3bIKe(ax)

VYK-4.1. BeiObupaer
Ha TOCyAapCTBEHHOM
s3p1ke PO n

VK-4.1.1. 3Haer, KaKk CcaMOCTOSTCILHO
MHOCTPaHHOM(-BIX)
I3ELKAX HaxoJIUTh MW 0OpabaTeiBaTh HWHGPOPMAIIHIO,
HEO0OXO0TMMYTO TUTS KaueCTBEHHOTO
KOMMYHHKATHBHO
BBITMIOJTHEHUS aKaJeMHUYECKHUX u
IIpUEeMJIEMbIE CTUIIb
1 CDENCTBA npodeccCHOHANBHBIX  3a1ad W JOCTHIKCHUS
P . npohecCHOHaNBHO 3HAUYUMBIX LieJIel, B T.4. Ha
B3aMMO/ICIICTBUS B
WHOCTPAHHOM SI3BIKE.
00LIEHUH C
JIEIIOBBIMU
MapTHEPAMH.
VK-4.2. Bener

JICJIOBYIO TICPEITUCKY
Ha TOCYJJapCTBEHHOM
sa3b1ke PO u
WHOCTPaHHOM(-bIX)
SI3BIKAX.

VK-4.2.1. 3Haer HOpMBI MHUCHBMEHHOH pedYH,
HpUHATBIE B IPO(eCcCHOHAIBHOM cpefe.
YK-4.2.2. YMeer BeCTH JCNIOBYIO IEPEIUCKY Ha
roCyJJapCTBEHHOM si3bike P® u mHOCTpaHHOM
SI3BIKE.

YK-4.3. Ucnionb3yer
JMAJIoT JUIst
COTPYAHUYECTBA B

VK-4.3.1. YMmeer ycTaHaBiIuBaTh U pa3BUBATh
aKaJleMUYECKHe u npodeccruoHaIbHbIE
KOHTAaKThI, B T.4. B MEXIyHapOIHOH cpene, B

COLMAIBHOW U COOTBETCTBUM C  UEIAMH, 3agadyaMu |

npoeCCUOHATBLHON | YCIOBUSAMU COBMECTHOM NesITeIbHOCTH,

cdepax. BKJIIOYass OOMeH MH(OpManueil W BBHIPAOOTKY
€/IMHOM CTpaTeruy B3auMOAEHCTBUS

VK-4.4. Ymeer

BRITOMRATE TICPEBOL | g 4.1, CocraBiiger, peakTUpyeT Ha

PO eCCUOHATBHBIX

TOKCTOR TOCYyJapCTBEHHOM SI3BIKE PO I/I/I/IJ'II\/’I
MHOCTPAaHHOM SI3bIKE, BBIMOIHIET KOPPEKTHBIN

MHOCTPaHHOTO(-bIX)
Ha
rOCyJapCTBEHHBIN
A3bIKk PO u ¢
rOCyJIapCTBEHHOT O
sa3bika PO Ha
MHOCTPaHHBIN(-bIE).

IepeBos; C  HWHOCTPAHHOTO  s3bIKa  Ha
roCyapCTBEHHBIN SI3BIK PD u c
rOCYIapCTBEHHOIO si3bIKa PD Ha MHOCTpaHHBIN
SI3BIK pa3IMYHBIX aKaJeMHUYECKHUX "
po¢eCCUOHANTBHBIX TEKCTOB.

VYK-4.5. Ilpumensier
uudpoBbIe CpesicTBa
B3aMMOJEHCTBHUSI C
JIPYTHUMH JIIOJbMU
JUTSL TOCTHKEHUS
MOCTaBJIEHHBIX
LeJIeH.

VK-451. 3maetr MeTrogsl M CHOCOOBI
MIPUMCHCHHSI UH(OPMAITMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTHH it cOopa,
XpaHeHusi, O0OpabOTKH, TIPEACTABICHUS U
nepenayn  MHGOpPMANMKU B CUTYyaIlMsX
aKaJeEMUYECKOT0 u  1poheCCHOHATHLHOTO
B3aMMOJICHCTBHS.




5. ITPOI'PAMMA IUCLUITJIMHBI

Tembl Kpatkoe conepxanue Tembl
CojepkatesbHbIN MOaYJIb 1
Banking, cash accounting, trading document, buying and selling,
Tema 1. adjustments.
Fundamentals of | Bank cheque, paying —in slip, counterfoil, drawer, payee, check number,
Financial date of deposit, account number, bank statement, bank overdraft, invoice,
Accounting tax point, dispatch date, unit price, trade discount, value added tax, bad
debts, undercast account, overcast account.
Introducing key terms in financial planning, identifying costs, cash terms,
sale forecasting, what is a master budget?
Capital, drawings, shares, acquisition, audit, budget, balance sheet, petty
Tema 2. L L T
Financial cash, char_ges, transaction, invoice, profitability, turnover, core activity,
. gross profit margin, setting-up costs, overheads, net profit margin, cost of
planning. . LY
sales, selling costs, labour costs, storage costs, administrative costs,
operating costs, distributing costs, sheet, income, cash on delivery, hard
cash, cash advance, cash price.
Earnings, taxation, depreciating, auditing, the work of the auditing,
personal contacts.
Tema 3. Creditor, profit, loss, purchases, stock, withdrawal, debtors, discount,
Earnings. balance, trial balance, ledgers, multiplication, division, percentage, ratio,
Taxation. addition, subtractions, assets, depreciation, loan, interest, account,
accountant, accountancy, accounting, non-contributory, entitlement,
incremental, widths.
Competitive tendering and joint bids, company strength and market
Tena 4 position, deregulating markets anq bringing in competition, financing
. - problems, understanding news stories.
Fmanmgl Consortium, partnership, wholly-owned subsidiary, joint-venture
Accounting ' : ,

Policy. Business
Organization.

agreement, sub-contractor, tender, acquisition, amalgamate, subsidiary,
takeover, monopoly, divestiture, holding company, cartel, price war,
merger, black economy, foreign currency reserves, government securities,
intangible assets.

Setting up a business, overheads, cashflow problems and other

Tema 5. difficulties, working out the break-even point.
Financial Sales revenue, variable costs, fixed costs, unit contribution, professional
Decision indemnity insurance, employer’s liability insurance, rent, mortgage
Making. payment, employee national insurance contributions, secretarial support,

leasing of computers, accountancy fee.

CopepxatenpHblii MOIYJIb 2

Tewa 6. Key terms in investment, describing trends, describing share movements,
Statement of
financial stock exchanges, market reports.

position (balance
sheet).

Mutual funds, unit trusts, trust law, redeem, investment trust, transaction,
trade, level off, slide.

Tema 7.
Insurance.

Actual cash value, actuary, adjuster, agent, asset, at-fault, beneficiary,
bodily injury, carrier, cause of loss, collision, claim, claimant,
commercial, coverage, damage, damages, declarations page, dwelling,
Electronic Funds Transfer, estimate, liability, limits, medical payments,
premium, quote, risk, umbrella insurance.




Key economic terms, acronyms, abbreviations, economic indicators,
managing the economy, economic performance.

Fé?:agéate Association of South East Asian Nations, International Bank for
Pe Reconstruction and Development (World Bank), deficit, balance of
planning. ) . oo
payment, consumer spending, interest rate, exchange rate, building
societies, hyper-inflation, disinvestment.
Managing exchange rates, Central banks and economic stability,
Tema 9. economic indicators.

Role of banks in
international

trade.

International Monetary Fund, Organization of Petroleum Exporting
Countries, Public Sector Borrowing Requirement, General Agreement on
Tarrifs and Trade, European Union, Gross National Product, Organization

for Economic Co-operation, and Development, United Nations.

6. CTPYKTYPA U COAEPXXAHUE JUCHUIIIMHBI

6.1. dopma obyuenwus — ouHas, Kypc — 2, cemectp — 4

HaumenoBanus pasaciioB U TEM

KomnunuectBo yacoB

Jlexu. ‘ JlaGop. ‘ [Ipaxr. |CPC+K ‘ Bcero

ConepsxarenbHblii MOAYTH |

Tema _1. Fundamentals of Financial 4 B 3 5 12
Accounting
Tema 2. Financial planning. 3 - 3 6 12
Tema 3. Earnings. Taxation. 3 — 4 5 12
Tema 4. Financial Accounting Policy.

) o 4 — 3 5 12
Business Organization.
Tema 5. Financial Decision Making. 3 — 3 6 12

CoJiepKaTesbHbIM MOTYJIb 2

Tema 6. Statement of financial position 3 B 4 5 12
(balance sheet).
Tema 7. Insurance. 4 — 3 5 12
Tema 8. Corporate planning. 3 — 4 5 12
Tema 9. Role of banks in international trade. 3 - 3 6 12
NUTOT'O 3A KYPC 30 - 30 48 108

6.2. ®Popma o0yueHHsI — OYHO-3a04Has1, Kypc — 2, cemecTp — 4

HanmenoBauwus pPasaciioB U TCM

KomnunuectBo yacoB

Jlexw. ‘ JlaGop. ‘ [Ipakr. |CPC+K ‘ Bcero

ConepxarenbHblidi MOAYTH |

Tema _1. Fundamentals of Financial 1 B 1 10 12
Accounting
Tema 2. Financial planning. 0,5 — 15 10 12
Tema 3. Earnings. Taxation. 0,5 — 15 10 12
Tema 4. Financial Accounting Policy. 1 1 10

) o — 12
Business Organization.
Tewma 5. Financial Decision Making. 1 — 1 10 12

ConepxarenbHbli MOAYJIb 2

Tema 6. Statement of financial position 1 1 10

- 12
(balance sheet).
Tema 7. Insurance. 1 1 10 12
Tema 8. Corporate planning. 1 1 10 12
Tema 9. Role of banks in international trade. 1 1 10 12
HUTOI'O 3A KYPC 8 - 10 90 108




7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) UL TEKYIIEI'O KOHTPOJLA
YCIIEBAEMOCTH, IPOMEXYTOYHOU ATTECTALIMA

7.1. KoHTpOJIbHBIE BOIIPOCHI.
OBPA3EIL 3AZIAHMA TTPOMEXYTOYHOI'O KOHTPOJIA

Choose the correct answer:
1. What is gross profit?
a) what the company earns after deducting all costs
b) what the company earns before deducting all costs
¢) what the companies pay out to shareholders
2. What are fixed assets?
a) land, buildings and machinery owned by the company for company use
b) cash and investments belonging to the company
c) everything that a company possesses
3. What is another word for income?
a) outgoings
b) expenditure
C) revenue
4. What do auditors do?
a) They look after a company’s financial matters.
b) They check a company’s financial documentation.
c) They report financial results to the company.
5. What are liabilities?
a) money that the company owes to others
b) money that is owed to the company
¢) money that the company needs to make each month
6. In a company hierarchy, subordinates are ...
a) above managers.
b) the same as managers.
c) below managers.
7. What is the definition of executives?
a) general staff and workers in a company
b) managers and directors, perhaps on the board
c) top bosses of companies
8. Which of the following is a synonym for motivate?
a) inspire
b) train
c) sack
9. Which of the following nouns does not collocate with the verb to meet?
a) a deadline
b) expectations
C) an opportunity
10. Which of the following words means to give tasks at work to other people?
a) encourage
b) delegate
c) objectives
11. products enjoy high popularity among customers.
a) Well-designed
b) Good-made
C) Better sold
12. A successful brand is one which ...
a) has not been involved in scandals about sweatshop production.



b) is promoted by any football team.

¢) has a high level of loyalty among its customers.

13. Selling on the digital market is ...

a) high competitive.

b) particularly difficult.

c) increasingly well.

14. Fakes and imitations can be to a brand’s image.
a) helpful

b) harmful

c) hurtful

15. If a company keeps a low corporate profile, they ...

a) are never involved in scandals.

b) are struggling to be recognised on the market.

c) put their brands, not their name in the forefront.

16. Which of the following describes when two companies join together?
a) acquisition

b) takeover

C) merger

17. Which of the following describes a supplier?

a) a company that distributes finished products to end-users
b) a company that sells materials or services to other companies
c) a company that buys finished goods and sells them on
18. What is a public limited company?

a) a company whose shares can be bought and sold

b) a company owned by the government

c) a company with very few shareholders

19. What is a holding company?

a) a company owned by another company

b) a company whose shares are traded on the stock exchange
c) a company that owns one or more other companies

20. What is a subsidiary?

a) a company owned by another company

b) a group of many different companies

c) a merger of two different companies

21. What are tangible assets?

a) all the raw materials and stock a company owns

b) everything belonging to a company that can be sold

c) all the finished goods a company hasn’t sold yet

22. Which is the definition of a target market?

a) the market you hope to sell to

b) the market with the highest share

¢) an undeveloped market

23. Which of the following defines competitive advantage?
a) when companies try to beat each other

b) when one company is ahead of its rivals

¢) when companies agree on pricing policies

24. What is share value?

a) the price you pay for your shares

b) what your shares are worth

¢) low-priced shares

25. What are stock options?

a) the shares you own in a company



b) the possibility to buy shares in a company

C) payments you receive from your shares

26. A picture or symbol associated with a certain brand is called ...
a) a trademark.

b) a label.

C) a copyright.

27. Which statement is true?

a) Counterfeit goods are often more expensive and better than branded goods.
b) Counterfeiting causes branded goods to become cheaper.

c¢) Counterfeiting takes advantage of other companies’ research, advertising etc.
28. What is the opposite of fake?

a) imitation

b) copy

C) genuine

29. What is a patent?

a) legal protection for inventions

b) legal protection for artwork

c) legal protection for words and symbols

30. What is piracy?

a) stealing other people’s ideas

b) copying CDs and DVDs illegally

¢) buying counterfeit goods

31. To file a lawsuit means ...

a) to protect a brand

b) to take someone to court

c) to register a product name

32. Which of the following is a definition of exclusivity?

a) a position in the market which is shared by many

b) holding a special position in the market

¢) being pushed out of the market by others

33. What are damages?

a) the negative effect of counterfeiting on companies

b) badly-made imitation goods

¢) sums of money paid to people who have been affected by copying
34. Environmentalists are ...

a) in favour of industrial development.

b) involved in new construction projects.

c) interested in protecting the world in which we live.

35. What is Gross Domestic Product (GDP)?

a) the total imports of a country

b) the value of the goods and services produced by a country

c) the money or income earned by a country in one year

36. What is a consortium?

a) a group which leads international protests against economic development
b) a group of companies working together on an industrial or manufacturing project
¢) a government group to control a country’s exports

37. What is the meaning of “to loan”?

a) to give somebody something to keep

b) to give somebody something on a temporary basis

¢) to ask somebody to give you something

38. An amount of something (oil, money, goods) kept to one side for future use is called a ...
a) resource.
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b) reserve.
C) revenue.
39. Which of the following institutions lends to private individuals?
a) central banks
b) investment banks
¢) commercial banks
40. We had just arranged finance when the other company the deal.
a) applied for
b) pulled out of
c) carried out
KpI/ITepI/II/I OLCHUBAHMA 3alaHUA IPOMEIKYTOUHOTI'O KOHTPOJIA
MakcumanpHas 061_]_[3}1 CyMMa 6aJ'IJ'IOB, KOTOPYIO MOKCT IMOJYYUThb CTYACHT, YCIICIIHO BbIIIOJIHHUB
BCE BUBI 3aaHMi, cocTaBiisieT 40 6a/IoB, eciiv uToroBast popmMa KOHTPOJIIS — 3a4eT.
7.2.  Tembl UHAUBUyAJIBHBIX 3aJJaHUI
WNupuBuyanbHble 3aJjaHus 10 AUCHUILTHHE «IHOCTpaHHBIH S3bIK B cepe MpodecCHoHaTbHbBIX
KOMMYHHKAIMH (aHTTIMHACKUN )» 3aKIF0YAI0TCS B MOATOTOBKE pedepaToB MO CIeIYIONINM TeMaM:
Buying and selling
Adjustments
What is a master budget?
Stock exchanges
Financing problems
Working out the break-even point
Economic performance
Economic indicators.
Kpurepun oneHnBaHus HHAMBUIYAJIbHBIX 3aIaHUI
1. Lenp paboThI: HACKOJIBKO YETKO CPOPMYITUPOBAHA.

2. CTpyKTypa: JOTHYHOCTH U TIOCIEI0BATEIBHOCTD U3JI0KECHUS MaTepHaa.

3. ApFYMeHTaI_II/IHZ 06OCHOBaHHOCTB, y6eI[I/ITeJ'IBHOCTB, HaJIM4YWe ITO3UTHUBHOU OLOCHKHU U
BO3MOXXHOU KPHUTUKH, CECPLE3HOCTh HAYYHBIX HCTOUYHHUKOB.

4. Hay4HbIi TOUCK: UCTIOIB30BAaHUE COOTBETCTBYIOIIEH JTUTEpaTypbl, 00BEM MPOBEIEHHBIX
HayYHBIX HUCCJIEOBaHUMN.

5. 3wk pa6OTBIZ MOHATHOCTb, 'PAMOTHOCTb.

6. TBopueckwii MOMEHT: TBOPYECKOE OTHONICHHE K OTOOpY, OOpabOTKe MaTepualios,
HAJIMYNUEC OPUTUHAJIbHBIX BBIBOIOB.

LN~ wWNE

8. PACITPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUAIOT ObYHAIOIIUECA

OO6mrast olleHKa 3HaHUM OOYYAIOIIMXCS MO JUCHUIUIMHE TpoBoauTces 1o 100-6ammpHoM
[IKaJe HUCXOJs W3 MaKCUMyMa, MPHUBEACHHOTO B Tabnuie Huxke. OpraHu3alroHHO-y4eOHas
paboTa B ayJWTOPHH OIICHWBACTCS HAa OCHOBE TAKUX KPUTEPHUEB KaK IOCEIIAEMOCTh 3aHSITHIA,
CBOCBPEMEHHOE M KAaueCTBEHHOE BBIMIOJHEHUE JIOMAIHUX 3aJaHUi, aKTUBHOCTH BO BpeMs
MPOBEJICHUS JICKIIMOHHBIX W TMPAKTUYCCKUX 3aHATHUH (ydacThe B OOCYXKIECHUHM TEKYIIEro U
MPONJICHHOTO MaTepuaia, peleHue 3a1a4 u T.1.).

8.1. Cewmectp 4

ConepxarenbHble Bit paboThi Bt
MOTYITH
OpranuzanroHHo-yueOHasi paboTa CTyIeHTa B ay IMTOPUHU 20
CamocrosrenbHas paboTta 20
1-2 NuauBuayanbpHas pabota 20
[TpomesxyTouHast KOHTpOJIbHAsE paboTa 40
OO01muii uTor 3a cemecTp 100
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CooTBeTCTBYE 0AJUIOB OLIEHKE

OlieHKa 1o MATHOAUILHOM IIKajIe
Konnuecro 6aimios "
s 100 ECTS | Dx3amen, nuddepeHIPOBaHHBIN 3auer
3a4eT

90-100 A OTJINYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOopottio 3a4TEHO
70-74 D 3a4TCHO
60-69 E yJIOBJICTBOPUTEIILHO ATTomO
35-59 FX HE 3aUTEHO

0-34 = HEYJIOBJICTBOPUTEIHHO 1o 3a9TeHO

9. OBECIIEYEHUE OBPA30OBATEJIbHOI'O [TPOLECCA LA JIULL C
OI'PAHMYEHHBIMH BO3MOXHOCTAMUA 3[JOPOBbA 1 MTHBAJIN/10OB

B xozxe peanuzanuu JUCHMILIMHBL UCIIONb3YIOTCS CIEAYIOIINE TOTOIHUTEIbHBIE METObI
00yuyeHHMsI, TEKYIIEro KOHTPOJISI yCIIEBAeMOCTH U MIPOMEXYTOUHOM aTTecTalMy o0yvaromuxcs B
3aBUCUMOCTH OT UX UHIUBUAYAIbHBIX OCOOEHHOCTEH:

1) nmus crnenbiX U CIaOOBUISIIMX:

— JeKuuu opOPMIIIOTCS B BHUJE DJIEKTPOHHOTO JOKYMEHTA, TOCTYITHOTO C IMOMOIIBIO
KOMIIbIOTEpA CO CHELMATU3UPOBAHHBIM IIPOrPAaMMHBIM 00€CIIeUeHHEM;

— IS BBIIOJIHEHMS 3a/laHusl MPU HEOOXOIUMOCTU IPEAOCTABISIETCS YBEIWYUBAIOLIEE
YCTPOHCTBO; BO3MOYKHO TAK)K€ MCII0JIb30BaHUE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

— THCHMEHHBIE 3aJaHUsT OPOPMIISIOTCS YBEIIMYSHHBIM HIPUPTOM.

2) sl TIYXHMX U CIa0O0CTBIIIAIUX:

— JeKIUH OQOPMIISIOTCS B BUJIE AIEKTPOHHOTO JOKYMEHTA;

— IHMCbMEHHBIE 33JJaHHs BBIOJIHAIOTCS Ha KOMIIbIOTEPE B IUCbMEHHOM (hopMe;

— 9K3aMeH MPOBOJMTCS B MUCbMEHHOHN (pOopMe Ha KOMITBIOTEPE; BO3MOYKHO IIPOBE/ICHHE B
dbopme TecTUpOBaHUS

3) A UL ¢ HapyIICHUSIME OTIOPHO-/IBUTATEIILHOTO amiapara:

— JeKuuH opOPMIIIOTCS B BHUJE AJIEKTPOHHOIO JOKYMEHTA, JIOCTYIHOTO C MOMOILBIO
KOMIIBIOTEpA CO CTIELHUAIN3UPOBAHHBIM IPOTPaMMHBIM 00€CIICUEHHEM;

— THCbMEHHBIE 33JJaHNs BBIIOJIHAIOTCS Ha KOMITBIOTEPE;

— 93K3aMeH U 3a4€T IPOBOJAATCS B YCTHOM (popMe MM BBITIOJIHAIOTCS B TUCbMEHHOMN (hopme
Ha KOMIIBIOTEpeE.

[Ipu HEOOXOIMMOCTH MpeTyCMaTPUBAETCS YBEIMUYEHNE BPEMEHH ISl TOITOTOBKH OTBETA.

[Iponienypa  mpoBeleHHs  HPOMEXYTOYHOM  aTTectanuu  Juisl  OOyYaroIuxcs
YCTaHABIMBAETCS € Y4YETOM MX HMHAUBUIYaJbHBIX ICUXOPU3NYECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTecTalHsl MOKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

[IpoBenenne mpoueaypbl OLEHUBAHUS  pe3yibTaToB OOy4YEHMs] JOIMYCKaeTcsl ¢
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOIUH.

ObecnieunBaeTcst JOCTyl K UHPOPMAIIMOHHBIM U Onbnnorpaduyeckum pecypcam B CETH
WutepHer Ui Kaxaoro oOydaromierocs B ¢opmax, aJalTHPOBAHHBIX K OrPAaHUYEHUSAM HX
3JIOPOBBS U BOCIIPUATHUS HH(DOpMAITIH:

1) st caensIX M CIa00BUIAIIMX:
— B IevyaTHOU (hopMe yBeIMYEHHBIM HIPU(TOM;
— B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

2) sl TIYyXHUX U CIIa0O0CTBIIIAIIUX:

— B Ie4aTHoH ¢popme;

— B (popMe 3JIEKTPOHHOTO TOKYMEHTA.

3) ans oOyyaroImuxcs ¢ HapyIHICHUSIMUA ONOPHO-JIBUTATEILHOTO arnmapara:

— B meyaTHOU (opme; B popme 31EKTPOHHOTO TOKYMEHTA.
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10. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHME YUEBHOI'O I[TPOLIECCA

Jliia mpoBeieHUs JIEKIIMOHHBIX 3aHATUN MO AucUUILINHE «HOCTpaHHBINA S3bIK B cdepe
po(ecCHOHANBHBIX KOMMYHUKAIU» TpeOyeTcs ayauTopus, oOOpYIOBaHHASs MEJIOBON WU
MapKepHOH JOCKOM, MyIbTUMEIUHHBIN POSKTOP M IKpaH, HOYTOYK, KOMIUIEKT y4eOHOH MeOenn
JUTSL CTYJIEHTOB, pabouee MecTo TmpemnojaBaTesiss. Beixom B MHTEpHET NPOBOAHOW WU C
ucnosbs3oBanuem Wi-Fi.

[IpakTuueckue 3aHATUS TNPOBOJATCA B YYEOHOW ayJIUTOpPUM JUIsI MPOBEACHUS
MPaKTUYECKUX 3aHATHH, TEKYIIEro KOHTPOJIS M MPOMEXKYTOUHOU artectanuu (aym. Ne 210, .
Honenk, yn. YemockuHneB, 1. 198a), ocHameHHOW KOMIUIEKTOM yueOHOW Mebenu Ha 20
MOCAJOYHBIX MECT, KOMILUIEKTOM pabOyero Mecra npernoaaBaress, MarHUTHO-MapKEPHOU TOCKOI,
y4eOHUKaMd U Y4YEOHBIMH IMOCOOWSMHU, ayduo U BHUACO OOOpPYJAOBaHUEM, KOMITBIOTEPOM C
MHTEPHET-TIOKIIOYCHHEM, CKaHEPOM U KOMUPOBAIbHBIM YCTPOWCTBOM.

CamocrosiTenbpHast paboTa CTYZACHTOB IPOXOIUT B CIACAYIONINX MOMEIIEHUSX:

— OubnmoTeka yHUBEpPCUTETa, YKOMIUIEKTOBaHA yueOHOI Mebenbio Ha 401 mocamouHoe
MECTO, pacroyioxkeHa 1o ajapecy r Jloneuk, npocmnekt ['yposa 11.6;

— yuTa’gbHBIN 3271 Ne 1 nHOCTpaHHOU JUTEepaTyphl, YKOMIUIEKTOBAH yueOHON MeOenbio Ha
34 mocagoYHBIX MECTa, OCHAIIEH KOMITBIOTEPOM B KOMIUIEKTE (1 IIT.), pacnoioxKeH 1o ajipecy T.
Honenk, nmpocnekt ['yposa 1.6, ka6. 103;

— METOJIMYECKUN KaOWHET y4yeTHO-(pMHAHCOBOro (aKyyibTeTa, YKOMIUIEKTOBAH y4eOHOM
MebOenpio Ha 35 MocallouHbIX MECT, OCHAIleH 4 KOMITbIOTepaMH C BBIXOJOM B ceThb MHTepHeT,
pacmosioxen 1o ajpecy r. Jloneuk, yi. Yemockunies, a1. 198a, aya. 105.

[Ipu peanuzanuu nmporpamMmbl AUCHUILTUHBI MOTYT HCIOJIb30BaThCS CIEAYIOIINE BUIbI
AJIEKTPOHHOT'O B3aWMOJICHCTBHUSA MPEINOAaBaTEIb-CTYICHT:

- UCIOJB30BaHUE BUEO YPOKOB;

- pa3MeleHue Y4eOHBIX MaTepuajoB B OOJAYHBIX XPAaHWIHINAX IPEnojaBaTesieid s
UCIIOJIb30BaHUs CTYJICHTAMH IIPH MOATOTOBKE K 3aHATHUSIM;

- pacceUIKa IO 3JEKTPOHHOM MOYTE MAaTEepPUalOB W 3aJaHUN JJIS BBITIOJIHEHHS, MTPOBEPKA
BBITIOJTHEHHBIX 3a/1aHUM;

- MOJJepKKa CTpAaHWYKHU MPETOIaBaTelisl U TPYIII MPEnoaaBaTeIb-CTYIEHThI B COIIMATbHBIX
CeTsIX /Ui 0oOecriedeH s TEeKYIIET0 KOHTPOIIs pabOThI CTYACHTOB.

[Ipu u3ydeHNn AUCHUTUIMHBI TPUMEHSIOTCS AJIEKTPOHHOE OOyYEeHHE U JTMCTAHIIMOHHBIE
o0pa3oBaTeNbHbIe TEXHOJIOTHH.

C  wuCnonb30BaHUEM  PECYpCOB  IUIATGOPMBI  JTUCTAHIIMOHHOTO  0Opa3OBaHHS
OCYIIECTBIISIETCS TEKYIIMHA KOHTPONb 3HAaHUN OOYy4yalolIuXCsi Ha OCHOBE TECTUPOBAHMS U
MIPOBEPKU PE3YJIBTATOB CAMOCTOSITEIIbHOU PAaOOTHI.

11. PEKOMEHAYEMAA JINTEPATYPA

11.1. OcHoBHas nuTEpaTypa

1. Professional English: economics and finance: y4ue6Hoe mocoOue 1mo IUCIUILTHHE
«HOCTpaHHBIE s3bIK B cdepe NpoPecCHOHAIBHBIX KOMMYHHKAIUK  (QHTJIMHCKUHN )»
[@nexrponnsiit pecypc] / M.H. MoxocoeBa — Jlonenk: 'OY BIIO «/loHernkuii HannoHaIbHBIH
yHuBepcuteT»,2020. — 248 c.

2. Overview of Business Correspondence, Presentation Techniques and Report
Writing (MaTtepuanbl IS CaMOCTOSTENIBHOW pabOThl MAarucTpOB YKPYIHEHHON TPYIIIbI
HarpaBieHuss mnoarotoBku 38.00.00 DOxoHoMHMKa W ympaBieHHE): YyueOHOe mocoOue
[Onextponnsiii pecypc] / cocm.: JI.B. Emenko, M. M. [Tucapesckas, 3. P. bparuna — Jlonenk:
JouHY, 2019 - 123 c.

3. Overview of Business Correspondence, Reading and Presentation Techniques.
(3amaHusg Ui ayAUTOPHOM M CaMOCTOSITENIbHOM pabOoThl MarucTpoB YKPYIMHEHHOH TIPYIIIbI
HarpasieHus moarotoBku 38.00.00 DkOHOMHKA U yIIPaBJICHUE): YIeOHO-METOINYECKOE ToCcooue
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[Onexrponnsiii pecypce] / cocm..: JI.B. Emenko, M.M. [Tucapesckas, O.P. bparuna — JloHenk:
HonHY, 2019 — 136 c.

4. Accounting: yueOHbIe MaTepUabl IS 8y JATOPHON U CAMOCTOSTEIILHOM pabOTHI 110
aHFHHﬁCKOMy SA3BIKY HpO(bCCCI/IOHaJ'IBHOFO 06H_[CHI/I}I o CTYACHTOB  CIICHAJIBHOCTH
"Byxranrepckuii yuet u ayaut" [Dnekrponnsiit pecypc] / coct.: NL.FO. JlyopoBkuna — JloHenk:
HounHY, 2016. — 246 c.

5. BEC Vantage Masterclass: Upper Intermediate [Text] / N. Brieger, J. Comfort, N.
O'Driscoll, F. Scott-Barrett. — Oxford: Oxford University Press, 2009. — 96 p. + 1 electronic disk
(CD-ROM).

6. Emmerson, P. Business Grammar Builder: (for Class and Self Study) [Text] /
P.Emmerson - Oxford: Macmillan, 2002. — 272 p.

7. Mascull, B. Business Vocabulary in Use [Text] / B. Mascull — Cambridge:
Cambridge Univ. Press, 2002. — 174 p.

11.2. JlomonmHUTENbHAS JIUTEPATYypa

1 Meronnyeckue peKOMEHAMKA N0 OPraHU3alMKu MPAKTUYECKUX 3aHSATUM CTYJIEHTOB
HECIICIUATBHBIX (DaKyJIbTETOB M0 AuCIMIUTMHE "VIHOCTpaHHBIN s3bIK" (AaHTIIMHACKHN, HEMEIKHUH)
[OnexTponHsIii pecypc] / coct.: D. P. bparuna u np. — Joneuk: ['OY BIIO «J/loHerkuii HallMOHAIBHbIHI
yHUBepcUuTeT», 2016. — 39c¢.

2. MeTtoauyeckue yka3aHus MO OpraHU3aIlMH CaMOCTOSTEIbHONW pabOThl CTYJCHTOB
HeCHelHaIbHbIX (aKyJbTETOB IO AUCUUILIMHE «IHOCTpaHHBIN A3bIK» (AHTTIUICKUHN, HEMEIKUH,
ucnaHckuit) [DnextponHslii pecypc] / coct.: JIL.B. Emenko u ap. — Howenk: I'OY BIIO
«Jloneuxuit HallMOHaNBHBIN yHUBEpcUTET», 2016 — 70cC.

3. Mromnep, B.K. CoBpeMeHHBI aHINIO-PYCCKHI, PYCCKO-aHIJIMHCKHIA CJIOBaphb:
120000 cnoB / B.K. Mromtep — Mocksa: [Jom. XXI Bek: PUITOJI kimaccuxk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley.
— New Ed. — Oxford: Oxford University Press, [2010]. — 304 p.

5. Macmillan Essential Dictionary for Learners of English: The New Intermediate
Learners' Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + anekTpoH.
onT. quck (CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text] /
S. Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.

12. NHOOPMAIIMOHHBIE PECYPCBI

1. Hauunonanbhasi 3JIEKTPOHHAasI OudIMoTEKA (H3B): dbenepanbHast
rocyaapctBeHHas uHpopmarmonHas cuctema /| MunnctepctBo Kynbryper P®; Poccuiickast
rocyaapcTBeHHas oubiaroTeka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (mata obparenwus:

01.09.2023). — PexuM jgocTymna: cBOOOIHBIN, moanucka. HeoOxomuma ycTaHOBKa MTPOrPaMMHOTO
oOecrnieueHus. — TeKCT: ANEeKTPOHHBIM.

2. eLIBRARY.RU: nayunas snexktpoHHas 6ubanoreka: cailT. — Mocksa, 2000- . —
URL: https://elibrary.ru (mara obpamenus: 01.09.2023). — Pexkum mocTyma: i aBTOPU30B.
MoJb30BaTeNen. —TeKCT: JJIIEKTPOHHBIN.

3. Hayunas snextponnass Oubnmoreka «KubepJlenunkay: caidit / Acconuanus
«OtkpeiTas Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/. — Pexxum mocryma:
CBOOOTHBIN. — TEKCT: SNMEKTPOHHBIMN.

4, DNeKTPOHHO-ONOINOTeYHAs cucreMa «Jlanb»: [caiiT]. — URL:

https://e.lanbook.com (mata o6pamenus: 01.09.2023). — Pexxum jgocTyma: ajas aBTOPH30B.
nosb30BaTenen. — TeKCT: JIEKTPOHHBIM.

5. IBC KOpaiit: snekTpoHHas OubinoTeuHas cucrema: caT. — Mocksa, 2013. —
URL: https://biblio-online.ru (mata oopamenus: 01.09.2023). — Pexxum octyna: Juisi aBTOPU30B.
MOJIb30BaTese. — TEeKCT: EKTPOHHBIMN.
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6. DJIeKTPOHHO-0nbIuoTeunasi cucrema Jloul'Y: caiit / ®I'BOY BO «loH['Y». —

Honernk, 2016- . — URL: http://library.donnu.ru/ (mata o6pamenus: 01.09.2023). — Pexum
JIOCTYTIA: CBOOOHBIN. — TEKCT: 37€KTPOHHBIN.
7. DyiekTPpOHHBIN KaTajor Hayunoit OmOmmoreku [ounl'Y: pasgen caiita / Hb

Houl'Y. — Tekcr: anexrponnsiit / DBC Joul'Y: caiit. — URL: http://library.donnu.ru/catalog/
(mara obpamenus: 01.09.2023). — Pexxum gocTyna: MOUCK CBOOOHBIN, AJIEKTPOHHBIE JOKYMEHTBI
— st monb3oBaresneit Jlonl'y.

8. DuextpoHublii apxuB Joul'Y: pa3nen caiita/ Hb {onl'Y. — TekcT: 31eKTpOHHBIN
// OBC ouI'Y: caitr. — URL: http://repo.donnu.ru/ (nara o6pamenusi: 01.09.2023). — Pexum
JOCTyTa: CBOOOIHBIH.

9. Caiit unpopmanuronnoro areurcrsa The Economist [DmiekTponHslii pecypc]. —
URL.: http://www.economist.com — Peskum gocTyIma: CBOOOIHBIIA.

10.  Caiit undopmanuonnoro arenrctBa CNN [Dnexrponnsiii pecypc]. — URL:
http://money.cnn.com/ — Pexwum g0CTyIa: CBOOOIHBIIA.

11.  Caiit undopmaunonnoro areHrctBa BBC [Onekrponnsii pecypc]. — URL:
http://www.bbc.co.uk/news/world — Pexxum moctyma: cBOOOTHBIN.

12.  Caiit uadopmanronHoro areHTcTBa Euronews [Dnextponsnsiii pecype]. — URL:
http://ru.euronews.com — Pexxum toctyma: CBOOOIHBIMH.

13.  Caiit undopmaimonHoro areurcrsa 1he Guardian [DaekTpoHHbI pecypc]. —

URL: https://www.theguardian.com/uk/business — Pexxum noctyma: cBOOOIHBIN.

13. I[TPOTPAMMHOE OBECIIEYEHUE

1. Windows 7 PRO (xopnoparusHas nutier3us Joul'Y Ne 46484614)

2. Microsoft Office (kopnoparusnas nunensus o'y Ne 46472919)

3. Microsoft Visual Studio (suniensust mporpammsl Dream Spark st BBICIIHX y4eOHBIX
3aBEJICHUN)

4. AwntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (imuenszun GPL, Apache,
BSD nns cBoG01HOTO MpOrpaMMHOT0 00ECIIeUeHHUS ).
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